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1.  First impressions. Read the essay without making comments or marking the paper.


a.  Does the writer explain, not argue? Mark any area in which the writer becomes overtly opinionated.

b.  Does the paper pass the “so what?” test? If not, think of ways to reframe the topic to make it relevant.
2.  Read each paragraph individually.  Give a title to each paragraph.  If you are unable to generate a title that covers all of the ideas in a paragraph, why not?  (Need more topics as subjects?  Need a better old to new flow? Misplaced sentences/information that is irrelevant to the topic sentence?  Need a topic sentence?) Circle any paragraphs that defy titling.  
3. Check for transitions. If a new paragraph starts with no connection (overt or logically inferable) to the previous, inform the writer by simply writing “trans needed.” 
4.  Clarity, concision, shape:  Find three sentences per page that can be made more concise (even if by only one or two words) and/or more clear (ch. as subj/act as vb! Q2S, Q2V!)  Underline these sentences and work with the author to revise them.

5.  Better verbs. Look at the verbs in any two paragraphs of significant length (four or more sentences). Eliminate nonspecific verbs such as “get,” “has,” and “does,” and verbs of being (is, are, was, were, etc.).
6. Mature syntax. Rewrite two sentences and create a resumptive modifier and a summative modifier. 
7.  Proofread. Mark the following: Subject-verb disagreement, pronoun-antecedent disagreement, run-on sentences/comma splices, fragments, misspellings, incorrect word choice, improperly used quotation marks, comma misplacement/omission, and any other ill-used punctuation.
8.  Last thing.  Check citations.  

Is there anything that looks like it needs to be quoted?  Put a giant exclamation point on these sentences.  

Is there information that is not cited that looks like it should be?  Put a giant exclamation point on these sentences.  

Are the internal citations correct?


Period after the parentheses, not before.


Authors’ last name within parentheses (or title of an article in quotes)?


No, No, No, NO URLS in the parenthetical citations?

If they have a works cited page…


Is it arranged alphabetically?

Is every part double-spaced?


NO, NO, NOOOOO numbers, dashes, bullets, or any other marks in front of each entry!

Is the format of each entry correct?
